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MKOQY No5 r.HonnHcka Kuposckoit obnactu

1.001mme nojokeHus

1.1.Hacrosimee IlonmokeHme O  MOpsiAKE  paccMOTpeHHss — OOpallleHHid — TpakIaaH
MyHUIMNAABHOTO Ka3EHHOIO JAOIIKOJIBHOTO 00pa30BaTEIBHOIO YYPEXKIAECHHUA JETCKOro caja
Ne5  «Pomgumyok» 1. Hommucka Kuposckoit obmactu  (mamee — JIOY) paspaboraHo B
cootBeTrcTBUU ¢ DenepanbHbiM 3akoHOM Poccutickoit ®enepamuu ot 29.12.2012r. Ne 273-03
«O6 obpazoBanun B Poccuiickoii ®Denepanmny»; DeaepanbHbIM 3aKOHOM Poccuiickoii
Oeneparun ot 02.05.2006r. NeS9-O3 «O mopsigke paccMOTpPEHHUs OOpalleHud TpakIaH
Poccuiickoit denepanum.

1.2. Opranuzanust paboThl ¢ obOpamieHusMu rpaxkaaH B anMmuuuctpanuto JIOY Bemercs B
cootBeTcTBUU ¢ Koncturymnueinn PO, denepanbapim 3akoHoM oT 06.10.2003 1. Ne 131-®d3 «O06
OOIIMX TPUHIMIIAX OpPTaHU3aIlMM MECTHOTrO camoympaBieHus B PD, denepanbHbIM 3aKOHOM
Poccuiickoit ®enepannu ot 02.05.2006r. No59-D3 «O mopsiike paccMOTpeHHsI OOpalieHHui
rpaxaal Poccuiickoit @enepanuny, YcrasoM 1OV u Hactosumm Ilonoxenuem.

Opranuzanus paboTbl C MUCBMEHHBIMH U YCTHBIMH OOpalleHHsIMH TpaxkIaH [TOJDKHA
oOecrieunBaTh HEOOXOAWMBIC YCIOBUS ISt OCYILIECTBICHUS IPEOCTABIEHHOTO U
rapantupoBaHHoro rpaxnaHam Koncturynueir P® mpaBa oOpamaThcsi ¢ MNpeAsiOKEHUSMU,
3asIBJICHUSIMH U Kasl00aMy B TUCBMEHHOW U YCTHOU (hopme.

OOparteHust rpaxiaH MOCTYIAIOT B BUIE MTPEIOKEHUH, 3assBICHUN U KaJlo0.

[Ipeanoxkenue - oOpaleHue rpaxiaH, HaIpaBJIeHHOE Ha yiydlleHue aesreiabHoctu JJOVY.

3asiBIeHHE - 0OpalleHHE B LIETSIX PeaI3allii IPaB U 3aKOHHBIX MHTEPECOB IpakIaH.

Xanoba - obpameHune ¢ TpeOOBaHMEM O BOCCTAHOBJICHMM IPAB M 3aKOHHBIX HHTEPECOB
rpakaaH, HapyleHHbIX JAecTBusMu (win OeszelictBueM) corpyaHukoB JIOY, a Takxke
pemieHussMu agmuHuctpanuu J0OY.

HOBTOpHLIMI/I CUMTAKTCA O6paIlIeHI/I$I, IMOCTYIIMBIIXE OT OAHOI'O U TOT'O K€ Jinla I10 OJHOMY 1
TOMY K€ BOIIPOCY, €CJIM CO BPEMCHMU IMOJa49U IMEPBOTO UCTCK CPOK PACCMOTPCHUA UJIN 3asABUTCIIb
HC YAOBJICTBOPCH JaHHBIM €My OTBCTOM. ITIucema OTHOTO M TOTO K€ JIMIIA U I10 OOIHOMY U TOMY
K€ BOIIPOCY, MOCTYNMBIIUC 10 UCTCUYCHHUA CPpOKaA paACCMOTPCHHA, CHUTAIOTCA ICPBUYHBIMH.

AHOHUMHBIMU CUMTAIOTCSl TIMChMa TpakaaH Oe3 yKazaHus (paMuiInu, aapeca, Mo KOTOPOMY
JOJIKEeH OBITh HAIIPABIIEH OTBET, M0 TAKUM OOpAIlEHUsM OTBET HE 1aeTCsl.

1.3. Tlpu paccMoTpeHWuM oOOpalieHHss HE JIOMYCKAaeTCs pas[IallicHUE CBEICHHIA,
COJICPIKAIIIUXCS B OOpAIlleHUH, a TaK)Ke CBEACHUH, KacaroUUXCs YaCTHOM JKU3HM TpaXkIaHUHA,
0€3 ero coriacus.

1.4.Anmunuctpanus IOV cucteMatnyecku aHaau3UpyeT U 00001maeT oOpaleHus rpaxkaaH,
coJlep)Kallliecsl B HUX KPUTUYECKUE 3aMEUaHMsl, C LEJbI0 CBOEBPEMEHHOI'O BBISBICHUS U
YCTpaHEHUs] NPUYUH, MOPOXKAAIOIIMUX HAPYIIEHUE IIPaB M OXPAHAEMBIX 3aKOHOM MHTEPECOB
IPaXKAaH.

2. [IpaBo rpa:kaaH Ha oOpalieHue
2.1. I'paxxnane uMeErOT TpaBo oOpamaThCs JTUYHO, B YCTAHOBIEHHOH (opme, a Takxke
HanpaBJIATb MHAUBHUAYAJIBHBIC W KOJIJICKTUBHBIC IMTMCBbMCHHBIC o6pameHH;1 B aIMUHHCTpALIUIO

J1OY 1160 HODKHOCTHBIM JIUIIAM.

2.2. I'paxkane peanusyroT MpaBo Ha oOpaileHue CBOOOAHO U TOOPOBOJBHO, HE HapyIlas
MIpaB ¥ CBOOOIbI IPYTUX JIUII.
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2.3. ®opma obOpaleHus rpaxkJaHaMU BEIOUPAETCsI CAMOCTOSITEIIBHO.
2.4. PaccmoTrpenue obpalieHuil rpaxiaH OCyIIeCTBIIeTCs: OeCIUIaTHO.

2.5. Ilpu paccmotpenun obparenus B anmuauctpanuio JJOY rpaxxaanuH UMeeT NpaBo:

- [IpeacTaBnsaTh AOMOTHUTENBHBIC JOKYMEHTHI U MaTepHabl, JIMOO 00paIiaThCs ¢ MPOChOO
00 uXx ucTpeOOBaHMH.

- 3HaKOMHUTHCS C JOKYMEHTaMH W MaTepHallaMH, KacalolMMHCS PACCMOTPEHHUST 00palieHus,
€CJI 3TO HE 3aTparuBaeT mnpasa, CBOOOIbI M 3aKOHHBIE MHTEPECHI APYTHX JIUI, €CIIH B YKa3aHHBIX
JOKYMEHTaX W MaTepuanax He COAEp)KaTcs IEepCOHANbHbIE [aHHbIE, a TaKXe CBEICHHUS,
COCTaBJIAIONIUE TOCYJAPCTBEHHYIO HITH MHYIO OXpaHsIeMylo (eiepaJbHbIM 3aKOHOM TaiHy.

- [lomyyaTh NMUCBMEHHBIM OTBET O CYILIECTBY MOCTaBJIECHHBIX B OOpallleHHEe BONPOCOB, 3a
HCKJIIOUEHUEM CIIy4aeB, YKa3aHHBIX B IL.11.5.4, 5.8 HacTosmero [lomoxeHus.

- OOpamartecs ¢ XKajlo0OW Ha TMPUHATOE MO OOpalICHUIO peIIeHWe WIW JeHCTBHE
(Oe3neiicTBHE), a TAKXKE C 3asBICHUEM O MPEKPAIEHUH PACCMOTPEHHUSI O0PaICHHUSI.

3. TpeGoBaHNs K NMCbMEHHOMY 00paIleHUIO

3.1. B muceMeHHOM OOpalieHHHd TpakIaHWH B O00S3aTEILHOM TIOPSIKE YyKa3bIBaeT
HaumeHoBanue J1OVY; damumuio, ums, otdectBo 3aBenytomero JIOVY; cBoro dammimioo, ums,
OTYECTBO, TOYTOBBIM ajapec, MO KOTOPOMY JOJDKEH OBITh HaNpaBlieH OTBET, YBEIOMJICHUE
nepeagpecanyy OOpalleHHs; W3JIaraeT CyTh MPEIIOKCHUS, 3asBICHUS WM >KajJoObl; CTaBUT
JUYHYIO MOJIUCH U JaTy.

3.2. B cnyyae HeoOXOAMMOCTH B TIOATBEPKICHHE CBOMX JOBOJOB TPAXTaHUH K
NUCEMEHHOMY OOpAIeHUI0 MpUIaraeT JOKYMEHTBI W MaTepuaibl JHOO MX KOIMHUH, KOTOPHIE
BO3BpAILAIOTCS 3asSBUTEISIM IO MX MPOCKOe.

3.3. Obpamenne, noctynupmee B aamuaucTpanuto JJOY mo nHPOpMAIMOHHBIM CHCTEMaM
O0ILET0 TOJIL30BAHUS, IOJUIC)KUT PACCMOTPEHUIO B TOPSAAKE, YCTAHOBICHHOM HACTOSIIUM
IonoxeHneM.

3.4. I'paxnaHuH HampaBisIeT CBOE€ NHCbMEHHOE OOpallleHHe HENOCPEJCTBEHHO Ha UM
3aBenymomero JOY.

3.5. IImceMeHHOE 06pameHHe MNOJJICKUT 00s13aTeNbHOM perucTpai B TCUCHUC TPECX JHEH ¢
MOMCHTa IIOCTYILJICHUA. PCFI/ICTpaHI/IOHHI)IfI HHICKC O6paHICHI/Iﬂ rpaxjiaH YKa3bIBaCTCia B
IIMCBMCHHOM O6paH_[eHI/II/I, KOTOpLIfI CTAaBUTCA B BCPXHEM JICBOM YIUIY IICPBOI'O JIUCTA.

3.6. [TucbMa rpakjaH ¢ IOMETKON «IMYHO» MOCJE MPOYTEHHUs apecaToM, B CiIydae, eciu B
HUX CTaBATCS BOMPOCHI, TpeOyrouire oQUIHAIbHBIX OTBETOB, MEPEAAIOTCS HA PETHUCTPALUIO B
YCTaHOBJICHHOM IOPSIAKE.

3.7. TlucemeHHoe oOpalieHHe, COJEpKallee BOMPOCHL, HE BXOMASIIME B KOMIIETCHIIUIO
3aBenyromero JIOY, HampaBisiercss B TEYEHUE CEMH JHEW CO JIHS PErucTpalud B
COOTBCTCTByIOH_II/Iﬁ opran i1 pCHICHUSA IIOCTABJICHHBIX B O6paIlICHI/II/I BOIIPOCOB €
yBEIOMJICHHEM I'paKAaHUHA, HAIPAaBUBIIETr0 oOpalieHue.

3.8. 3aBemyrommii JOY 0o HampaBieHHOMY B YCTAaHOBJIECHHOM MOPSJIKE 3ampocy
rOCYJapCTBEHHOTO OpraHa WM JOJHDKHOCTHOTO JIMIA, PACCMATPUBAIONIMX oOpalieHune, 00s3aH B
TeyeHue 15 faHeW mnpenocTaBUTh  JIOKYMEHTHI M MaTepuaibl, 32 HCKIIOYEHHEM HMEIOIINX
rOCYJapCTBEHHYIO MJIM MHYIO OXpaHAEeMYIO (eliepaIbHbIM 3aKOHOM TaiHy.
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3.9. 3anpemiaeTcs HAMPaBIATH KAJIOOBI TPaKJaH Ha pacCMOTpeHHe TeM coTpyanukam [0V,
penieHue win neicTre (0e31eCcTBIE) KOTOPBIX 00XKaTyeTCs.

4. PaccmoTpenue odOpaneHnii rpakaaH, moAroToBKa 0TBeTOB

4.1. OO6pamenne, mnoctynuBiiee 3apeaytomeMmy JOVY, mnomiexur o00s3aTeIbHOMY
PaccMOTPEHMIO.

4.2. Yder, perucrpamus, XOJ PacCMOTPEHHsI oOOpaimleHusi TpPaKAaH OCYIIECTBISIOTCS
3aBEIyIONIMM C 3aHECCHHEM B JKYpHAJ 0OpalleHui rpaxiaH.

4.3. 3aBeayronmii 10V

- obecrieunBaeT 0OBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTpEHHE 00palieHus, B
ciydae He0OOXOAMMOCTH — M C YJaCTHEM TpaKJaHWHA, HAITPaBUBIIIET0 0OpaIleHUE;

- 3ampamuBaeT HeoOXOqUMBbIE JUUIsI paCCMOTPEHHs OOpalleHusl TOKyMEHTHl M MaTepuabl, 3a
HCKJTFOYCHHEM MaTEPHAJIOB CYJIOB, OPTaHOB JO3HAHUS U OPTaHOB MIPEIBAPUTEILHOTO CIICACTBUS;

- HpI/IHI/IMaeT Mepbl, HaHpaBJIeHHBIe Ha BOCCTAHOBJICHHUC WJIU 3au11/1Ty HapymeHHHx npaB,
CB0O0OO]T ¥ 3aKOHHBIX MHTEPECOB I'PaK/IaHUHA;

- 1a€T INCbMCHHBIC OTBETHI I10 CYHIGCTBy IIOCTAaBJICHHBIX B O6paHI€HI/II/I BOHpOCOB;

- YBEIOMJISIET TPaXKIaHWHA O HAIMPABJICHUH €ro 0OpaIleHHs Ha paCCMOTPEHUE B APYTOM OpraH
WJIY APYTHE OPTaHU3aLUNA FOPOIA B COOTBETCTBUH C UX KOMIIETEHIIUEH.

4.4. OtBeTHI Ha OOpaIeHUs TpakJaH, MPUCIIaHHbIe Ha UMs 3aBenyrolniero IOV, rorossarcs Ha
OJlaHKe yupeskIeHUs 3a MOAMUCKIo 3aBenytomiero JJOY u peructpupyrorces B )KypHaie.

4.5. OTBeTH! AOJKHBI COAEPKATh KOHKPETHYIO U YETKYI0 MH(OpPMAIMIO 110 BCEM BOIpOCaM,
MOCTaBJICHHBIM B OOpamieHun rpakaad. Ecim 3asBHUTENIO JaH OTBET B YCTHOW ¢opme, TO B
MaTepuayiaX, MPWIOKEHHBIX K OOpalleHuio, JOKHO ObITh 3TO YyKazaHo. Ecmu naetcs
MIPOMEXYTOUHBIM OTBET, TO YKAa3bIBAETCA CPOK OKOHYATEJIBHOTO PEIIEHUs MOCTaBICHHOTO
BOIIpOCA.

OTBCTBI, MNOATOTOBJICHHBIC Ha OCHOBAHHWH IIPABOBBIX HOKYMCHTOB, HOOJDKHBI COACPIKATH
PEKBU3UTHI OTUX JOKYMCHTOB C YKA3aHUCM OAaThl U HAUMCHOBAHM.

OTBeT HA KOJJICKTUBHOE O6paH1€HI/I€ OTIIPABJIACTCA Ha HUMA IEPBOro MHOAMNMCABIICTO €TI0
Jiia, €CJIM B MUCbME HC OTOBOPCHO KOHKPETHOC JIMIIO, KOMY HA/JJIC)KUT JaThb OTBCT.

OtBer Ha oOpaimeHue, mnoctynuBiiee B aamuHucTpanuio JOY mno uHOpMAaIMOHHBIM
chUcTeMaM OOIIEero TOJIb30BaHUS, HANpPABSICTCS IO MOYTOBOMY ajJpecy, YKa3aHHOMY B
oOpalieHuu.

4.6. O6parmieHus rpaxJaH 1Mocie UX paCCMOTPEHUS UCIIOJIHUTEISIMU BO3BPAIIAIOTCSI CO BCEMHU
OTHOCSILIMMMUCS K HUM Matepraiamu 3aBeayromemy J10Y.

4.7. Ilops 1ok BU3UPOBaHMSI OATOTOBJIEHHBIX OTBETOB HA 0OpallleHHsI TPaKAaH 3a HOAIMHUCHIO
3aBeaytomiero IOV ycranaBimBaercs ClEIyIOIUI: HA 3K3EMIUISIPE OTBETA 3aBUTEIIO B JIEBOM
HIDKHEM YTIIy yKa3blBaeTcs (paMWINs UCIIOIHUTEINS, HOMEP €ro CIIy’KeOHOro Tene(oHa, a TakxKe
MIPOCTABISAIOTCS (PaAMUIMU COTPYIHUKOB, YIaCTBOBABIINX B MOATOTOBKE OTBETA.

4.8. Ha xaxzaoM oOpallleHuu Mocji€ OKOHYATEIbHOTO PEUIEHHs] U €r0 MCIIOJHEHUs J0JDKHA
ObITh OoTMeTKa 00 wucnonHeHMH «B  gemo», nata W JMYHAS OJNKCH  3aBEIyIOMIETO.
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[IpennoxxeHus, 3asiBICHUS U KaJIOObI, KOMUU OTBETOB Ha TpakaaH (OPMHUPYIOTCS B JIETIO0 B
COOTBETCTBHUU C YTBEPKIACHHOW HOMEHKIIATYPOU JIEI.

5. lMopsinok paccMOTpeHUsI OTAEJbLHBIX 00palleHH i

5.1. OOpamenust TpaxaaH, mnoctynuBmue 3aBeayromemy JOVY wu3 cpeacts maccoBoi
uHpOpMAlUY, PACCMATPUBAIOTCA B TMOPAIAKE U CPOKH, MPEIyCMOTPEHHBIE HACTOSIIUM
[Tonoxxenuem.

5.2. B cnydae eciu B THUCBMEHHOM OOpalieHWHW HE YyKazaHa (aMuiIds TpakIaHWHA,
HaIpaBUBIIEro oOpalleHHe U MOYTOBBIM agpec, M0 KOTOPOMY JOJDKEH ObITh HAlpaBieH OTBET,
OTBET Ha oOpamieHune He nmaercs 3aBeayromuM JIOY, mpuHUMaeTcs pelnieHue O CHUCAHUU
JTaHHOTO oOparnieHus «B memno».

53. Ecim B yKa3aHHOM OOpaimleHUU COAEpPKATCS CBEICHUS O IOATOTABIUBAEMOM,
COBEpILIAEMOM WJIM COBEPIIEHHOM MPOTHUBONPABHOM JESHUHM, a TakkKe O JHIe, €ero
MOJITOTABJIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIUBINEM, OOpalIeHHE MOAJIEKUT HATIPABICHUIO
B TOCYJIapCTBEHHBIN OPTaH B COOTBETCTBUU C €70 KOMITETEHIUEH.

5.4. ObpaieHue, B KOTOPOM 00XkalyeTcs CyaeOHOe pelieHne, BO3BPAIACTCsl TPaXIaHUHY C
pa3bsCHEHUEM MOPs/IKa 00KaIOBaHUsI TAHHOTO Cy/1Ie0HOr0 peIIeHHUs.

5.5. Ilpyu mosmyyeHUM NHCBMEHHOIO OOpallleHUs, B KOTOPOM COJIEpXkaTcsl HELEH3YpHBIE,
OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl J)KU3HH, 310pPOBBbI0 MM UMYyLIecTBY coTpyaHuka 10V, a
TaKXKE€ WICHOB €ro CEMbH, 3aBEAYIOIIMH BIPAaBE OCTABUTb 0O€3 OTBETa IO CYLIECTBY
MIOCTABJICHHBIX B HEM BOIIPOCOB M COOOIIMTH TI'pa)kIaHUHY, HalpaBUBILIEMY OOpalleHHe, O
HEJO0IMYCTUMOCTH 3J10yNOTPEOICHHS IPABOM.

5.6. B cinyuae eciii TEKCT NUCHbMEHHOIO OOpalleHHs HE MOJAAaeTcs MPOYTEHHIO0, OOpalieHe
HE MOJJIEKUT HAMPaABJICHUIO Ha pPACCMOTPEHHE U OTBET HAa HETo He AaeTcs. 3asiBUTENO0 00 3TOM
cooO1maercs, ecnu ero paMuIns U MOYTOBBIH aApec MOANAIOTCA IPOUYTEHHIO.

5.7. OOparieHust Tpa)kaaH, MOCTYMUBIIME OT OJHOTO M TOTO K€ JIUIA TI0 OJTHOMY B TOMY XKe
BOMPOCY, €CJIM CO BPEMEHHU MOJayH MEepBOTO OOpalleHHs UCTEK YCTAHOBICHHBIA HACTOSIIIUM
[TonoxeHneM CpoK pacCMOTPEHUS WM 3asBUTEIIb HE COTJIACEH C MPUHATHIM I10 €ro 0OpaIieHUIo
peuieHueM, CYUTAIOTCsl TOBTOPHBIMHU.

[Ipu paboTte ¢ MOBTOPHBIMU OOpAIllEHUSIMU JEJIONPOU3BOIUTEND (DOPMHUPYET AENO C yxKe
MMEIOIUMUCS JOKYMEHTAMH 0 0OpaIIeHUSIM TaHHOTO 3asSBUTEIIS.

He cunrarorcsa IMOBTOPHBIMHA O6paHI€HI/I$I OOHOTO M TOro X¢€ 3adBUTCIIA, HO IIO0O PA3HbIM
BOIIPOCAM, a TAKKE€ MHOT'OKPATHBIE — IO OJTHOMY U TOMY K€ BONPOCY B CiIyyae, €Clu MPUYNHBL,
II0 KOTOPBIM OTBET I1I0 CYHICCTBY IIOCTABJICHHBIX B O6paH_[CHI/II/I BOIIPOCOB HEC MOr OBITH JaH, B
nocjenyomeM ObUTM  yCTpaHEHbl, TpaKAaHWH BIOpaBe BHOBb HANpaBUTh OOpalleHue
3aBenyromemy JJOVY.

5.8. B cayuae ecnu B NMHUCHbMEHHOM OOpalIeHUH TpaKAaHWHA COJIEPKHUTCS BOIPOC, HA
KOTOpBIM €My MHOTOKpPAaTHO JAaBaJIUCh IUCbMEHHBIE OTBETHI II0 CYIIECTBY B CBSI3M C paHEe
HalpaBJICHHbIMU OOpAIEHUsIMH, U [IPU 3TOM B OOpAIllEHUU HE MPUBOIATCS HOBBIE JOBOABI WU
oOcTosiTenbeTBa, 3aBenyroumii JIOY BmnpaBe mnpuHATH pemieHHe O 0€30CHOBATENILHOCTH
OUEpPEHOro OOpallleHUs] U MPEKPALCHUN MEPENHUCKU C rpaxaaHuHoM. O JaHHOM pelIeHUuU
YBEIOMJISICTCSI TPaXK/IaHUH, HAIPAaBUBIINI OOpalieHue.
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5.9. B caydae ecnu OTBET MO CYLIECTBY IOCTaBJIEHHOI'O BOIIPOCa B OOpAIEHUH HE MOXKET
ObITh JaH Oe3 pasrjalleHus CBEJEHUH, COCTaBISIOUINX OXpaHseMylo ¢eaepalbHbIM 3aKOHOM
TaiiHy, rpa)K1aHUHY, HaIIpaBUBILEMY OOpallieHHe, COOOIIAeTCs O HEBO3ZMOKHOCTH J1aTh OTBET 110
CYILIECTBY B CBSA3U C HEJJOIYCTUMOCTBIO pa3IJIallieHHs YKa3aHHbIX CBEJICHUH.

6. Cpoxu paccMoOTpeHuUs1 00pallleHNii U yBeIOMJIeHUe 3asiBUTe el

6.1. O6pamenus, moctynupmue 3aeaytomemy 1OV, paccMaTpuBarOTCs B CPOK JO OJTHOTO
Mecs1a Co JHS UX PETUCTPALIMU, €CJIU MHON CPOK (MEHBILINI) HE YCTAaHOBIIEH PYKOBOJAUTEIIEM.

OOparenus, He TpeOyOIIUE TOMOTHUTEILHOTO M3YUEHUS U MPOBEPKH, PACCMATPUBAIOTCS
Oe3oTiaraTeabHo.

O pe3ynbTaTax pacCMOTPEHUS YBEIOMIIIOTCS 3asIBUTEIIH.

6.2. B MCKITIOUUTENBHBIX CiIydasix 3aBeayromuii JJOY BrpaBe nmpojiuTh CPOK pacCMOTPEHHUS
oOpamierns He Oonee yem Ha 30 qHEH, yBEJOMHB O MPOJIEHHH CPOKa €r0 pacCMOTPEHHS
rpakIaHWHA, HampaBuBIIero odpamienue. [Ipoaienue cpoka opopmisseTcss UCTIOTHUTENSIMUA HE
MEHee 4YeM 3a IATh JHEH JJ0 HCTEUYEHUsI CPOKA PACCMOTPEHHUs 00pallleHusl.

7. Opranu3anust padoThl 0 JIMYHOMY NIPHEMY IPaKIaH

7.1. I'paduk u mopsok JTuyHOTO TMpuemMa rpaxaad B JJOY ycraHaBmuBaeTcsi 3aBEAYIONIIM
JOV.

7.2. Tlpu JIUYHOM HpUEME TPaXIAHUH TPEIbABISIECT JTOKYMEHT, YIOCTOBEPSIOLIUI €ro
JUYHOCTb.

7.3. Ilo BompocaMm, He BXOJSIIMM B KOMIIETeHIMIO 3aBeaytomero JOVY, 3asButensam
PEKOMEHIyeTCsS OOpAaTUTHCS B COOTBETCTBYIOILIUE OPTaHbl, YUPEKICHHUS, OPTaHU3AIIHH.

7.4. B cny4ae eciy M3JI0KEHHBIE B YCTHOM OOpameHnH (akThl U 0OCTOATENbCTBA SABISIOTCS
OUYEBUJHBIMU U HE TPEOYIOT ONOJHUTEJBHON MPOBEPKH, OTBET Ha OOpallleHHWEe C COryiacus
rpaXKJaHUHA MOKET OBITh JIaH YCTHO B XOJI€ JIMYHOTO IIpHUEMa.

[lpy HEOOXOAMMOCTH TpakJaHaM MPEAJIaraeTcsl M3JI0KUTh CYTh BOMPOCAa B MHCBMEHHOM
Buzie. [luchMeHHOE oOpamieHHe B JTOM Cjydae PErHCTPUPYETCS M paccMaTpHBacTCsS B
YCTAHOBJICHHOM IOPSI/IKE.

7.5. HpI/I IMOBTOPHBIX o6pa1ueHI/1${x HOI(6I/IpaIOTCH HMCIOIUECA MaTepuajibl 10 JOCIYy
3aABUTCIIA.

7.6. B Xxome IWYHOTO TpHUeMa TpakIaHWHY MOXKET OBITh OTKa3aHO B JajbHEUIIEM
paccMOTpeHUH OOpallleHus, €CI eMy paHee ObLI JaH OTBET IO CYIIECTBY MOCTABICHHBIX B
oOpaleHuu BOIPOCOB.

8. Padora c o0paieHusiMH, IOCTABJIEHHBIMHM HA KOHTPOJIb

8.1. OOpamienusi, B KOTOPBIX COOOIIAETCS O KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX IpaB H
HWHTEPECOB I'PaXKJIaH, CTABATCS HA KOHTPOJIb.
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8.2. JIomKHOCTHOE JMIIO0 — WCIHOJHUTENIbh B YCTAaHOBIEHHBIE CPOKH pPacCMaTPUBAET
KOHTPOJIbHOE oOpatienne, HHGOPMHUPYET O pesynbratax 3aBenytomero J[OY, roToBUT oTBET
3asIBUTEIIIO.

8.3. OOpaiieHne cYMTaeTCsi UCIIOJHEHHBIM U CHUMAETCSI ¢ KOHTPOJIS, €CJIM PACCMOTPEHBI BCE
MOCTaBJICHHBIE B HEM BOTIPOCHI, IPUHATHI HEOOXOIUMBIE MEPHI, 3asBUTEIISIM JTaH OTBET.

8.4. IIucrmMeHHbIE 00palIeHus, Ha KOTOPhIE TAIOTCS POMEKYTOYHBIE OTBETHI, C KOHTPOJISI HE
cHuMaroTcs. KOHTpob 3aBepIaeTcst TONBKO MOCHE BHIHECEHUS W MPHHATUS UCUYEPIBIBAIOIINX
Mep O Pa3pelIeHUI0 NPEATIOKEHUs, 3asBICHUs, kKajloObl. PemeHne o CHATHH C KOHTPOJIA
npuHUMaeT 3aseayromuid JI0Y.

9. Opranu3anus 1eJIONPOU3BOACTBA

9.1 OTBETCTBEHHOCTh 3a OPraHM3aLMI0 U COCTOSIHUE JEJIONPOU3BOACTBA IO MHUChbMaM H
YCTHBIM OOpaIlleHUsIM TpaXkJaaH Bo3jaraercs Ha 3aBeayromiero JJOY.

9.2. 3aBenytouii JIOY opraHuzyer BeleHHE >KypHaJa PETHCTPAIMA IO OOpaIICHUSIM
rpakJiaH.

9.3. 3aBenyromuii IOY ocyiiecTBiIseT XpaHEHWE W UCIOJIb30BAaHUE B CIIPABOYHBIX M WHBIX
HEJNSX MPEITI0KCHNN, 3asIBICHUH 1 ’Kajl00 rpaXKIaH.

9.4. OTBETCTBEHHOCTh 32 COXPAHHOCTh JIOKYMEHTOB 0 OOPAIICHHUSM T'PAaXKIaH BO3JIaracTcs
Ha 3aBeqayromero JJOY.

9.5. VYcranaBnMBaeTCs CpPOK XpaHEHUsI TPENIOKCHUH, 3asBICHUM, XKano0 TpaxIaH U
JIOKYMEHTOB, CBSI3aHHBIX C HMX PAacCMOTPEHHEM W pa3pelieHueM — 5 jeT. B HeoOXoammbIx
CIIy4asiX SKCIIEPTHOW KOMHCCHEH MOXET ObIThb NPUHATO pelieHue 00 YBEIMYEHHU CpOKa
XpaHEHUs WIH O TIOCTOSTHHOM XpaHEHHH HauOoJee IIEHHBIX MPEeAN0oKEHUH TpakIaH.

9.6. Ilo ucTeueHUM YCTAHOBJICHHBIX CPOKOB XPAaHEHUS JIOKYMEHTHI MO MPEAJIOKECHUIM,
3asBJICHUSM M jKajo0aM Ipa)<1aH MOAJIeKAT YHUUTOKEHHUIO B COOTBETCTBUU C YTBEPKICHHBIM
®denepanbHOil apxuBHOU ciyk60i Poccun 06.10.2000 r. Ilepeunem TUIMOBBIX yNpaBIeHUECKUX
JIOKYMEHTOB, 00pa3yIOLINXCs B JEATEIbHOCTH OPraHu3alliy, C YKa3aHUEM CPOKOB XPaHEHUSI.

9.7. XpaHeHue 1e y UCTIOJIHUTENEH 3anpelaeTcs.

9.8. OOparmienusi TpaxkaaH MOTYT HAaNpaBlATHCS B apXWB 0€3 pacCMOTPEHHs, €CIM B HHUX
CoJlep)KaTcsl PacCyKIEHUS IO H3BECTHBIM MpoOJieMaM WM MOAHUMAIOTCS YXKE pelICHHbIE
BONPOCHL, HE TpeOyolIre IOMOJHUTEIBLHOIO PACCMOTPEHMSI, a TakKe OECCMBICIIEHHBIE I10

COZCPIKAHHMIO.

9.9. Pemienue o cnucaHuM yKa3aHHbBIX OOpalieHnii npuHuMaeT 3aBeayomuii JJ0Y.
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